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Step 1:
Sign-in onto your
FutureFundConnect Platform 
Unit Dashboard Page



Step 2:
Click “TASK”



Step 2:
In the upper right-hand 
corner, select “CREATE TASK”



Step 3:
Select “UNIT BYLAWS” and
click “SAVE”



Step 4:
This will ASSIGN THE TASK to 
an officer and SET a DUE 
DATE

To start making updates to 
bylaws:
Click on “START THE 
PROCESS”



Step 5:
Fill out the form



Step 5:
Fill out the form
Continued



Step 5:
Fill out the form
Continued
 And click “NEXT”



Step 5:
Fill out the form
Continued



Step 5:
Fill out the form
Continued



Step 5:
Fill out the form
Continued

IF there are ANY extra unit 
specific Standing Rules
download and attach them 
“HERE”

Click “NEXT” when done



Step 6:

Review the draft document 

and verify the information is 

accurate and correct. 

If changes are needed, click 

on the Make Changes button.



Step 7:

Click the “SUBMIT FOR 

REVIEW” button

After the Submit for Review 

button is pressed, the task 

will be assigned to someone 

at your council or district for 

review. When they accept or 

reject the bylaws, you will be 

notified via email.



Step 8: (If necessary)

If changes are needed, click 

the “WITHDRAW 

SUBMISSION” button

When the task is withdrawn, 

the approval process will start 

over.



Questions?
Thank you!

Lenka Kendall, District Parliamentarian
parliamentarian@pta1.org

mailto:arliamentarian@pta1.org

