
 

 

 

 

 

 

 

 
 

 
 

 

MICHELLE HURST 
Parliamentarian 

 

 
DUTIES 

• Parliamentary advisor to District 
President 

• Supports Council and OOC Unit 
parliamentarians 

• Receives, reviews, and submits Council 
and Unit bylaws through channels 

• Serves as advisor to the District 
Nominating Committee 

• Chair of District Bylaws Committee 

 

 

 

 
 

 

 

 

 
1008 S. Eight Street 
Moor Field 
Alhambra, CA 91801 

 

 

 
Parliamentarian@PTA1.org 

 

 

 
(310) 890-8147 
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 EXECUTIVE BOARD DUTIES 

 
 

 
 
PTA ASSOCIATION 

Only group with 
authority to

must be approved by the 
association to comply with 
insurance requirements. 

 
 

Types of Meetings 
 

ASSOCIATION 
Meetings are set in the bylaws 
Attendees

Actions

EXECUTIVE BOARD 
Meets monthly 
Attendees

Actions

COMMITTEE 
Meetings as deemed 
necessary 
Attendees

Actions:

 
Effective PTA Meetings 

 

Before meeting: 

 
 

During meeting: 

 

After the meeting: 

Duties of Members 
 



 
BYLAWS:

  
CO-OFFICERS

 
COMMITTEES

 

 ex-officio
 
PROCEDURE BOOK: 

A procedure book is 
NOT personal property and belongs to the office/chairman, not the individual.  

 
 

Who Runs Your PTA? 
 

 

General Membership -- The Association:

 

Executive Board: 

Principal:  
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